
“JOURNAL OF PAPER CONSERVATION – IADA REPORTS” (JPC)

GUIDELINES FOR AUTHORS SUBMITTING A PAPER FOR PEER REVIEW      

JPC - MANUSCRIPT SUBMISSION AND PROCESSING
 
Submission: We invite original, previously unpublished papers containing research outcomes within 
the broad field of preservation and conservation of cultural heritage on paper and related materials. 
Authors should submit their manuscripts as attached documents via email to the Journal's submission 
email  address:  jpc.submission@gmail.com.  Papers  are  submitted  in  English.  It  is  the  authors 
responsibility to provide a manuscript in correct English language. Submissions in other languages 
require  an  official  agreement  of  the  editor.  Deadlines  for  submission  are:  1  March,  1  June,  1 
September, 1 December. Papers that consist of subsequent parts are not published. Please be sure to 
include all  required information with your manuscript.  Papers should be submitted with a covering 
email  clearly  stating  the  name,  address  and  affiliation  of  the  corresponding author.  Authors  may 
suggest 2-4 reviewers when submitting their works, by providing us with the reviewers' title, full name 
and contact information. The editor will decide whether the recommendations will be used or not.

Initial review: All manuscripts receive an initial review by the journal's Editor(s) to determine  their 
significance, novelty and usefulness to the Journals readership. Manuscripts with insufficient priority 
for publication,  which  contradict  the general  policy  of  JPC, or  which lack a research part  will  be 
"Rejected" promptly. Articles that do fit into a non-research section of the journal might be invited to 
publish  there.  Manuscripts  with are  incomplete,  not  technically  sound,  inadequate in  language or 
presentation, are invited to "Revise and Resubmit". When a manuscript is placed in this category, the 
editor has made a decision that there is at least a 50% likelihood of publication. However, ultimate 
publication  is  not  guaranteed.  The  author(s)  should  therefore  work  hard  to  make  sure  that  their 
revision is a successful one. The author(s) will receive an editorial report that provides guidance for 
their revision. The manuscript can be resubmitted to JPC within a period of 6 months. Manuscripts that 
receive an "Accepted" will be sent for peer review.  

Peer review: Manuscripts that are accepted in the initial review will be sent for a peer review. Peer 
reviewers are chosen by the editors, taking into account suggestions from authors.  Authors will  be 
sent reviewer comments that are judged to be useful to them. All reviewers remain anonymous. The 
review output will be one of the following four decisions: Accepted / Accepted with minor changes / 
Accepted with major changes /  Rejected. If reviewers suggest rejecting an article, the Editor finally 
decides. "Accepted with major changes" indicates that the reviewers and editors have found that the 
manuscript  has promise,  but  that  additional  work  is necessary in order  to produce an acceptable 
manuscript. However, ultimate publication is not guaranteed and depends on the quality of the revised 
manuscript. In case of "Accepted" or "Accepted with minor changes", authors will receive a copyright 
form that needs to be signed by  copyright owner(s) of the Paper, or an authorized representative. 
Authors will receive the reviewer’s comments along with an editorial letter. Manuscripts are accepted 
with the understanding that the Editor and the editorial staff have the right to make revisions aimed at 
greater conciseness, clarity, and conformity with JPC journal style.

Revision process: The author(s) should begin by a careful reading of the reviewers report and the 
editorial letter. For each comment, the author(s) should decide whether they agree that a modification 
is necessary and desirable. The author(s) should then revise their manuscript. The most important 
aspect  of  the  revision  process  is  communication  between  editor  and  corresponding  author. 
Subsequent  rounds of  revisions  are  aimed at  completing the substantive  work,  shortening and/or 
improving the text,  and bringing the manuscript into line with JPC structure and style. Inadequate 
revision can lead to rejection or invitation for resubmission. The revision process is closed, when editor 
and author reach an agreement.

Final-version submission, language editing, page proofs:  The author forwards the revised final 
version  of  the  manuscript  along  with  the  signed  copyright  letter  to  the  editor. Accepted  final 
submissions might be forwarded to a native speaker for final language editing. IADA pays this service. 
The final copy of the manuscript  is  forwarded to the publishers.  The publisher forwards the  page 
proofs to the corresponding author final corrections and for approval.  Authors who will be away from 
their offices for a long period or who change address after notification of acceptance should inform the 
editor and the publisher. In this stage, only minor corrections are accepted. The authors will receive a 
depositary copy of the “Journal of Paper Conservation - IADA Reports” including their article.  
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JPC - GENERAL POLICIES 

Prior publication:  Manuscripts are accepted for consideration by JPC with the understanding that 
they represent original  material,  have not been published previously,  are not being considered for 
publication elsewhere, and have been approved by each author. The paper must be free of copyrights 
of third parties. Authors submitting manuscripts containing content already used in published papers or 
used in papers that are in press, submitted for publication, or to be submitted shortly should provide 
this information and copies of those papers to the Editor. Indicate if the manuscript is part of a degree 
work or a PhD degree publication.

Disclosure  of  financial  relationships:  Disclosure  of  financial  relationships  is  required.  Financial 
support  for  the  study  is  always  disclosed,  whether  from  governmental,  nonprofit,  or  commercial 
sources. Nonfinancial forms of support, such as analytic support, or other assistance with preparation 
of the manuscript, must also be acknowledged. 

JPC - MANUSCRIPT ORGANIZATION AND FORMAT 

Required content: 

- title in English and German (German translation on request)

- full name of author(s) in correct order

- author(s) full contact address(es)

- summary of text in English and German (German translation on request)

- main body of text / conclusion

- acknowledgements (if applicable)

- endnotes

- references in alphabetical order

- suppliers list (if applicable)

- corresponding author’s professional development and specialisation

- disclosure of financial relationships 

- reference(s) concerning secondary publication / secondary submission of this article

Length: We do not impose length restrictions on manuscripts. 

Title: The title structure consists of a two-part format (e.g. ”Paper splitting: History and modern 

technology”). The overall or general subject should be briefly stated first. This should then be followed 

by a more detailed or extended description of the topic. The title should be provided in both, English 

and German. German translation can be provided on request.

Author’s name(s): Please give the full name of all author(s) in the correct order and indicate the 

corresponding author with a *. 

Author’s addresses: The full name(s), postal address, fax number, e-mail and web site address of all 

authors should be included.

Summary: The summary should not exceed 250 words and must be written in both, English and 

German. Translation into German is provided on request. Please, do not include any references.

Structure / Subtitles: The text should be divided into logical sections denoted by a main heading in 

bold followed by a sub-heading in Italics.  An example is shown below:

• Main heading: MATERIALS & EQUIPMENT (bold)

• Sub-heading: Artificial ageing (bold)

Text: When submitting an article describing a scientific research project, please include all sections 

that are listed below in the given order into your text: 

(1)  Introduction  (including  description  of  problem)  /  (2)  Background  (scientific  background  with 

references, scientific objectives and research purpose) / (3) Experimental (Materials, Methods) / (4)  
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Results / (5) Discussion / (6) Conclusion.  The editors reserve the right to reject articles that do not 

follow this structure.

References within the text: When presenting data pertaining to categories listed below, please 

include full detailed information in the following manners:

• Analytical techniques / standards  : 

“Artificial ageing was carried out in a programmable oven (Heraeus  HC 0020) … Samples 

were light aged in a Xenon-test chamber (Alpha High Energy-LM-W, Atlas MTT GmbH, 

Xenochrome 320 filter system, spectral energy distribution 320–800 nm) in accordance with 

the standard ISO 105-B02-1978 (E).

• Units of   Measurement:   

Please apply units meeting the International System of Units (SI). 

• Institutes  : “…research was carried out at the Library of Congress (Washington, U.S.A.), 

and the Rijksmuseum (Amsterdam, The Netherlands)…”

• Materials and & equipment:  

“… applying Methylcellulose (MC 3000, Aqualon) on the suction table (Belo, 

Restaurierungsgeräte GmBH)…”  (please include all suppliers addresses in the materials & 

equipment list at the end of the text) 

• Literature:   References should always be cited in the body of the text. Please include the 

author’s last name, year of publication and the page numbers, (surname, year: page), as in 

the following: Degradation products were analysed (Schwarz 1998: 31).

Two authors should be referred to as (Schweidler and Johnson 1975: 35) and three and more 

authors as: (Müller et al. 1999: 15).

• Personal communication:   

should be cited in the text in the following manner: “…Heinz Friedrich (Stadtmuseum Essen, 

Germany, pers. comm. October 2001).” 

Figures/Tables: Only figures that are free from copyrights of other parties can be published. Please 

limit the use of figures to only those, which are necessary for your paper. The journals lay-out requires 

the publication of two figures beside each other at the bottom of the page (consult previous issues). 

- The following digital formats are accepted: photos as TIFF (long edge: 1200 Pixel, 300 dpi), Graphs 

should be compiled in a common program (e.g. Excel). You can send the files directly as an e-Mail-

attachment.

- All photos accompanying manuscripts must be in colour. 

- Figures / tables that were designed in the computer must be submitted in black-and-white; colour is 

not accepted. 

- Ensure that figures and tables are referred to in the text.

- Figures / tables should be provided with clear captions. 

- Captions of figures and tables should be at the end of your text file. 

- Figures should be both - imbedded in the text and sent separately for publication. If sending text 

including pictures is not possible due to large file format, please send text and fotos separately.

Endnotes: Endnotes should be used sparingly and made as concise as possible. They should be 

numbered in the body of the paper [1] and listed at the very end of the text.

References: References cited should be listed alphabetically by author at the end of the article in the 

format given below.  

[Surname], [First name] ([year]): [Title]. [if applicable edition], [Place]: [Publisher].

Articles: 

[Surname], [First name] ([year]): [Title]. In: [name of the journal]. Vol. [year], No., pages [first 

page]-[last page].
Websites:

[Authorship or Source], [Year]: [<Title of web document or web page>]. [date of access].
Therapeutic Goods Administration 2004, Department of Health and Ageing, Canberra, 
<http://www.tga.gov.au/recalls/index.htm>. viewed 13 October, 2004.

Multiple publications cited by the same author should be listed chronologically. Several publications by 
one author in one year: e.g. (2009a, 2009b)
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Acknowledgement: An acknowledgement may be included if applicable.  

Suppliers: Please include a list of suppliers following the following structure:

Product: Name of supplier, address incl. Tel., Fax, web address

Author Information: For the contacting author, a short description (150 words maximum) of the 

author’s professional development and specialisation should be included. 

Disclosure of financial relationships:  Please indicate any financial support for the study, whether 
from governmental, nonprofit, or commercial sources. 

Reference(s) concerning secondary publication / secondary submission of this article: Please 

indicate if the publication is published elsewhere, or submitted for publication.
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