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A Prototype System to Document Book Conservation 


OBJECTIVES AND ORGANIZATION 


The AIC includes in its Guidelines for Practice a man
date to document examinations and treatments. 
Unfortunately, documentation is a tedious and time-con
suming process which is inherently unable to record the 
physical object, its condition, or treatment completely. 
Because electronic records remain vulnerable to loss, paper 
files must be maintained. The difficulty of coordinating 
word-processing programs, hand marked checklists, sur
veys, slides and samples has resulted in documentation 
procedures which underutilize the computer's searching 
and cross-referencing abilities. Access to these records is 
often thwarted even when this technology is used proper
ly because terminology is inconsistent. Different 
conservators or communities of conservators may, for 
example, prefer the term "gathering" rather than "signa
ture," "section" or "quire." Variation in spelling or 
capitalization may make otherwise consistent terminology 
impossible to navigate (for example: Color, color, colors, 
colour, colored). This prototype is a work-in-progress 
which attempts to address these issues. It endeavors to be 
comprehensive, time efficient, clearly organized, consis
tent in the use of terminology, and accessible by both 
computer (for ease of searching) and paper (for greater 
permanence). 


The prototype currently consists of an evolving series of 
FileMaker Pro%o documentation templates and a user 
manual. When complete, the system will be small enough 
to run on a laptop, yet able to be merged with larger 
databases; compatible with IBM and Macintosh; and able 
to import digitized images. The resulting database will be 
readily searchable and accessible in both paper and digital 
formats, providing quantifiable and anecdotal information. 


Although all classification schemes are awkward, this 
prototype attempts to provide a logical place for all relevant 
information. This prototype is systematically organized 


into the information groups identified in the following 
flowcharts (see figures 1-7). The flowcharts were designed 
as a conceptual organization of the information needed in 
documentation. The templates that follow the flowcharts 
are initial attempts at practical formats for retrieving and 
printing that information. 


Figure 1: Item Identification and Ownership Flowchart 
Cataloguing or registration information, contact per


son, etc. 
Figure 2: Preservation Information Flowchart 
Administrative information, value, selection, presence 


of hazardous materials, storage and handling history. This 
section inherently includes disaster planning. 


Figure 3: Physical Description Flowchart 
Components, materials and techniques involved in 


each part of the book. 
Figure 4: Change in Condition Flowchart 
Type of change (change to appearance, structure and 


the presence of foreign substances), causes of change 
(internal and external), location and severity of change. 


Figure 5: Testing and Analysis Flowchart 
Observations from solubility or sensitivity tests, 


microscopy, method of determining pH, etc. 
Figure 6: Treatment Proposal Flowchart 
Options, costs, rationale and approval. 
Figure 7: Treatment Flowchart 
Components, materials, techniques and results of treat


ment, including costs in hours and supplies. 


TEMPLATE AND APPLICATIONS 


The systematic classification scheme of this prototype 
provides a logical place for all relevant information. 
However, all information is not relevant in every instance. 
The importance or complexity of the object or treatment 
will determine the level of detail recorded. Templates, 
specifically designed to document different aspects of 
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Figure 1: Item Identification and Ownership 


Item IgentificatiQn and, Own~mbi12 


11 11 


Cataloguing Information OwneIShip Information 


Current OwneIShip and 
Responsibility -- (Name, contact peISOn, 


address. account number, 
etc.) 


Legal Information 
- • Insurance Information - Collection Name -- • Loan Agreement 


Item Name and Numbers 
Correspondence 


- • Billing - (Title, Call Number. -- • Letters 
Accession Number, etc.) 


- Provenance - Creation --
l 


• 
,. 


-
Explicit Information Artifact 


(Name. date. location. (Name, date, location. 
etc. of author, artist, etc. of printer, 


·illustrator.compiler. publisher. binder. 
editor, etc.) scribe, illwninator, etc.) 


' Facsimile or reformatted - Subject version -
Number of volumes or - Parts 
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1gure 2 Pres : ti Im ti erva on orma on 


Pleservationlnformation 


' ' Admintstrattve HazardousMatenals 


Information •Substance 
• Exposure Date 


• Mitigation 


Conservation 
- Department I J -


Number 


Selection 
Conservator or 


Technician 
- Examlnmgor I - Prlortty Perfonning - I 


Treatment 


Identification for 
Tleatment or 


Conservation - Examination - Storage - •Method 
Location • Date 


Checkincmd - I Purpose I Out -· -
- • Date I J 


• By 


Storagecmd 
I J Handl1ng 


Value 
Location 


(Country, city. building, room. • fumiture/case, protective 
Artttactual enclosure) 


(Use for research cmd 
exhlbits,production -


format) Environment 
(Temperature, relative humklity, f-4, 


light, pollutcmts, pests, etc.) 
Explicit 


(CUIIentlyavafiable --formats cmd editions) 


Duration or projected duzation at 
these conditions f-11 


Handling History 
(Circulation, stack type, r4' 


recommendations, warnings) 
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Figure 3: Physical Description 


Phvsical DescrtDtion 


' 
Components , 


Technique 
Type 


(Examples: 
- Support, Joinm.g -- Mechanism, Type 


MedicC - I 


Location cmd Orlental:lon 


Intended 
- of Materials cmd 


--- Function Components 


Level of Skill or 
Craftsmanship 


Circumstances 
ot Inclusion -- (date. location. - Associated Tools 


etc.) - I 


I 


Materials 


' ' , ' 
Type 


(Example: Characteristics 


Adhesive, animal 1, , (Examples: 


skin, textile, Color, texture. 


metal) I Source r l 
flexibility) 


Production 


r Natural - I Method 
- I I 


- I Synthetic - I Date 
- I - I 


- I Associated 


- I Tools 
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Figure 4: Change in Condition 


Qiana~ in Q2nd,1t1on 


I I 


Location 
• overall , ' ,, • Component(s) Effected 


• Part of Component Severtty 


Type of Change 
• Changeto 


' ' Functions 
• Extent of 


Sources of Change 


Change 


External 
• Mechanical (scissors, fasteners) 


• Biological (mold, insects, rodents) 
- • Environmental or Chemical (acid migration. 


light damage) 
• Use or wear (fingerprints. underlining) 


Internal 
- • Inherent vice of component 


• One componet contributing to change in 
another component 


Foreign Substances 
• Biological Origin (spores. frass) 


- • Dirt 
• Use Related (bookmarks, food) 


• Treabnent Related (1npal.nt1ng, tape repair) 


Appearance 
• Darkened - • Faded -


• Foxing 
• Color shift 


Structural 
• Flexibility (brtttleness or hardness) 


- • Planar Distortions (folds. embossments) 
- • Surface Disturbances 


• Loose and Lost Parts 
• Strength 
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Figure S· Testing and Analysis 


Iesting gng Analvsis 


Location of Test ' • Which 
components are 


involved? Results 
• What part of 


the ,, component? 
I 'I 


Type of Test Conclusions and Purpose of Test Implications 


' l 
Procedure Observations 


Figure 6· Treatment Proposal . 
Treatment Prpposal 


, , ,, 
Options 


Approval 


(Several options may be 
presented which offer 
ethical treatments at I I 


different cost and benefit 
levels) Potential 


Benefits and 
Risks 


I I I 


Costs 
• Tiine Rationale 


• Materials 
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Figure 7: Treatments 


Treatment§ 


If 
I f 


ot 
Treatment Materials Treatment and 


• Type Recommended 
• Source (Natural, Maintenance 


Synthetic) 
• Production (Method, 11 


I I 
Date. Associated 


Tools) 
• Characte:ristics Treatment 


Treatment (Color, Weight, etc.) Techniques 
Component I I 


I 


Rationale of Treatment 
• Purpose (Why is treatment 
being considered? Example: 


I I Preparation for exhibit) 
• Approach (Why was this 


treatment selected?) 


'' Function 'I 


Type Circumstances 
of Inclusion 


Type 


Removal of Foreign Substances 
- • For example, --


i-.. Examples: Swface Cleaning, Tape 
blotter washing 


Removal 
Location and 


- Orientation of 


Appearance -- Materials and 


i-- Examples: Inpainting. toning of Components 


treatment components 
Level of Skill or 
Craftsmanship 


Structural • Shoulda 


ra. Examples: Mending. flattening, 
- conservator or a . 


consolidation technician perform 
this treatment? 


• HOUIS Required 


Irreversible Chemical Treatments 
~ Example: Wash, deacidify, bleach Associated Tools 


- • Suction Table - • Brushetc. 
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book conservation, may combine items from different infor
mation groups or may use only part of one group. The 
templates feed into a single database, therefore, if the most 
detailed template is completed, all other templates may be 
printed without adding or re-typing any information. For 
example, an invoice may require the owner's name and 
address, the conservator's name and address, a brief descrip
tion of the object, the treatment, and cost of treatment. All of 
these bits of data, drawn from different information groups, 
are merged automatically. Templates may also involve only 
one information group. For example, predicting the average 
time required to recase a book may be calculated by using 
actual times from completed treatment reports. The conser
vator can select or design different templates which will cue 
him or her to observe and document in varying degrees of 
detail, as needed. See Figure 8: Template Examples. 


Detailed Examination and Treatment Template 
In an ideal world, a high level of detail would be afforded 


to each object. However, it is more likely that only portions 
of an object will demand this degree of scrutiny. Portions of 
this painstaking report may be practically used in cortjunc
tion with shorter templates. For example, if the treatment is 
to re-attach a page, then it may be appropriate to describe the 
cover at a lower level of detail, while retaining a high level 
for the text block and leaf connection. 


Regular Examination and Treatment Template 
A template of an appropriate level of detail and length for 


most complete treatments. 
Checklist Template 
A brief template used for routine treatments and linked 


to a detailed description of that routine treatment. 
Survey Template 
Allows information gathered at the collection level to be 


associated with individual items. 
Book Plate or Flag Template 
An abbreviated description of the treatment which is 


designed to stay with the book on the she!£ Primarily cop.
sisting of a list of materials used, the date of treatment, and 
who to contact for more information. 


Tracking of Materials and Time Template 
Form letters and invoices may be used for charging cus


tomers or departments, ordering supplies or estimating 
future treatment costs. 


Tracking of Treatments Template 
Records the types of treatments performed, their success 


over time, and scheduled maintenance. 
Flat Paper and Other Types of Conservation 
This classification scheme may be adaptable for other 


types of objects, most obviously, flat paper. 


SUSAN RUSSICK 
Book and Paper Conservator 
Washington, DC 
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p· 8 12UI'e : Template Examples I 


Surveys may be an object's initial 
entry into the documentation system. 
Information entered here will 
automatically appear in other 
templates. 


- ._ -n1.n, --'991222 --
,091.n, - n-


991.888 


Research 
Requests 
maybe 
answered 
anecdotally 
and 
statistically. 


Invoicemay 
feature 
automatic 
calculation 
of simple 
math 
problems 
andmail 
merge with 
addresses. 
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Treatment Proposal may feature 
estimates based on averages of similar 
actual treatments. 


uq.ot•:1W/~-·--- •-1n-fllm101dor ·--·-..... •lllblXaJn.p:,lplalraJm.lOklll' 
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Weekly Report may be used to 
record hours spent performing 
various duties. This information may 
be automatically flow into Monthly or 
Annual Reports. 


Annualllllport 


Monlblyllllport 
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